
Summary Reporting 

 

This user guide is to explain the new reporting screen that is now available for 
WasteDataFlow.  The first thing you will notice is that the Reports menu 
choices have been separated from the Data options. 

The new reports can be found under Reports: Summary Reports.   

 

 
 

The new screen looks like this: 
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What does it do? 

The new reports have Excel-based output.  This allows you to work with the 
WasteDataFlow data more easily and to be able to adjust the look and feel of 
the report. 

The library of available reports will grow but starts with the National level 
performance indicators.  For example in England these are the BVPIs.  The 
reports use exactly the same numbers and rules as does the current BVPI 
report you can run whilst reviewing your quarterly return. 

The report you run to check your quarterly return only provides data to you for 
your Authority.  With these new reports you will be able to benchmark against 
any number of other Local Authorities. 

There are three key steps to creating a report each of which is discussed 
further below: 

·  Select a report 

·  Select a set of Local Authorities to report on 

·  Select a data range of data for the report 



Summary Reporting 

How do I pick a report? 

The fourth selection box on the screen headed ‘Report’ is ultimately where 
you choose the report you wish to run.  However you have three sets of filters 
that will reduce the number of reports you have to pick from. 

The first selection is ‘National Region’: this will set the list of available reports 
to those common to all National Regions and those specific to the chosen 
National Region. 

Note: The choice of National Region here does not limit the Local Authorities 
you can benchmark against, and you can pick any National Region’s reports. 

The second selection is ‘Report Type’. With this we have separated reports 
into two groups: those associated with performance indicators and others 
which we have labelled Analytical. 

Note: The label for the first group, the performance indicator reports, is 
specific to the National Region.  So, if England is selected as the ‘National 
Region, the label reads, ‘BVPI’; if Wales is selected then the label is 
‘Performance Indicators’; and if Northern Ireland is selected then the label is 
‘KPI’.  For Scotland there are no performance indicator reports available.   

The third category ‘Period Type’ defines the question set used as the source 
of data for the reports.  In the main the reports will be processing data from 
your quarterly returns and so most reports will be in the ‘Quarterly’ category.  
This selection does change the contents of the ‘Available Periods’ list to be 
either Annual or Quarterly periods. 

You will now have a list of reports in the ‘Report’ drop down and you can 
highlight and select the one you want. 

 

What is the Template? 

The template is the Excel spreadsheet to which the data you select will be 
added.  At this stage each report only has one template but in the future the 
template system will allow reports to have more flexibility in their style and the 
way the template processes the numbers. 
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How do I pick the Local Authorities to benchmark against? 

The next step is the ‘Select Authority’ box.  Here you can choose which Local 
Authorities’ data you wish to have in the report.  You simply build up a 
selection of Local Authorities and this list can have as many Authorities as 
you like. 

All the Local Authority names in the selection box will be the ones which 
appear in the report. 

Note: In extremes the more data you ask for the slower the report will be, and 
there may be a point at which the system or the Excel template cannot hold 
more data. At this point you would have to make your data request in two or 
more steps. 

You have two ways of selecting: one is to pick from a set of pre-defined lists, 
the other is to choose ad-hoc Local Authorities. 

Pre-defined Lists 

Under the main menu Management, then My Authorities you have always had 
the ability to create groups of Local Authorities for reporting.  Now these 
groups appear as items in the drop down list. 

In the example here I have created one simply called ‘Test 1’ and another 
‘Peer Group’.  For ease of use we have also included three system groups.  
These are: 

·  Authority Authorisation: This is a group of those Local Authorities you 
have the rights to authorise 

·  Own Authority: This would simply add your own Authority. 

·  Data Entry: This is a group of those Local Authorities you have the 
rights to enter data for. 

We have also included a set of regional groups.  Once you have selected your 
required group press the Select button and the Local Authorities in the Group 
will be added into the selection for this report.  Choosing and selecting more 
than one Group adds to the Authorities in the report list, it does not overwrite.  
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Ad-hoc selection: 

The Search button takes you to a screen on which you can filter the list of 
available Local Authorities and select them to be included in the report.  
Simply type some element of the Local Authority name in the first box and/or 
select a National Region and/or select an Authority type.  When you click the 
Go button the list will be filtered. 

Use the Select tick boxes to highlight the Local Authority or Authorities you 
wish to include and then click ‘Save & Exit’.  If you don’t want to make a 
selection then choose the ‘Cancel’ button. 

 
When you ‘Save & Exit’ you will be returned to the main report screen and the 
‘selected’ Local Authorities will be in the report selection. 

 

Edit your chosen Local Authorities 

You can build your list of reports from any combination of the above methods.  
However you can then edit the list should you wish to.  Individual Local 
Authorites can be removed by clicking on them in the list and then choosing 
the Remove button.  Multiple Local Authorities can be removed by holding 
down the CTRL button whilst clicking on them. 

All the Local Authorities can be removed by choosing the ‘Clear’ button. 

Note: The Excel template is set up to process 60 Local Authorities, as a way 
of limiting the download size.  If more are selected the data will come through 
to the Data tab, but you will have to copy the rows and formulas on the Report 
tab of the Excel output. 
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How do I select the date range for my report? 

The third stage is to select the periods (quarters or annuals) you wish to 
report on.  The system allows you to pick any number and any combination of 
periods, rather than just 4 consecutive periods as in the current reporting.  
This gives you the flexibility to simply choose the 4 quarters of a year, but also 
to choose the last 2 ‘quarter ones’ for comparison. 

Note: If you want the annual figure for a performance indicator based on 
quarterly data (eg England BVPI 82a) then simply choose the relevant 4 
quarterly periods. 

Note: The templates are set up to show 4 quarters.  If you select more than 4 
quarters the data will come through to the Data tab, but you will have to copy 
the columns and formulae on the Report tab of the Excel output. 

 
For England reports only, there is one further selection which is whether the 
Local Authorities in the report are ordered alphabetically or by JPP order.  
JPP order is used to group Local Authorities into their WDA/WCA 
combinations. 
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How do I get my report? 

Now you have the parameters simply choose ‘Run Report’.  As with the other 
Excel-based output you will be asked if you wish to open or save the report. 

 
If you choose Open then the report will open in Excel. 
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What is my report? 

The Excel output has three tabs, Report, Data and Cvariables.   

 

The Report tab 
contains the report 
with titles and 
sensible layout.  
This is the tab 
where you would 
copy the formulae if 
you have more than 
60 LAs and/or 4 
periods. 

As this is now in 
Excel you can 
create graphs or 
add extra formulae 
as you wish. 
 

The Data tab contains the raw information from WasteDataFlow.  This is in 
the form of the C-Variables that are used throughout the system. The term “C-

variable” is short for 
“calculated variable”.  
We use c-variables to 
show the interim 
stages of calculations 
such as those done to 
work out performance 
indicators.  You will 
have worked with C-
Variables when using 
the current BVPI 
spreadsheet to review 
your quarterly return. 

 

 

 

The CVariables tab 
includes a definition 
of the C-Variables 
used in the report. 


