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On the data authorisation page you are able to open up to three Excel based
reports to help you identify any errors in your return. These are:

a Summary report (Summ hyperlink) which enables you to view key
variables and cross checks calculated from the return,

the Performance Indicators (PI hyperlink) which for England shows the
National Indicators and BVPIs and

the mass balance report (MBal hyperlink — for disposal authorities only,
WDA/UAS). Each of these reports open in excel in a separate window.

The same screen allows you to view the consolidated answers to all the
guestions from the Ques hyperlink. This opens in the same window as the
data authorisation page. For those users who had selected a specific
authority from the drop down in the corner of the page getting back from the
guestions meant re-choosing the authority.

Now the chosen authority will be remembered by the system if you select the
Data Authorisation menu choice whilst still on the Questions page.

. Data Waiting Approval . _7‘
(Click "+ to view the audit trail for cach period)
Period Authority Level

+ Apr08-Jun08  Development 0 Ques Summ Pl MBal X

+ Jan08-Mar03  Development 10 Ques  Summ Pl MBal X

+ 0ct07-Dec07  Development 20 Ques Summ Pl WMBal o X

+ Jan07-Mar07  Development 20 Ques  Summ Pl v %

+ Apr 06 - Jun 06 Development 30  Ques Summ Pl e

+ Apr 06 - Mar07 Development 30 Ques Pl ke

+ Jan05 -Mar05  Development % Ques  Summ

+ Oct04-Dec04  Development 50  Ques  Summ

+ Jul04-Sep04  Development 5 Ques  Summ

+ Apr04-Jin 04 Development 5 Ques Summ
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{ Validate Data

1. In this example | have
chosen development
authority, then Ques, and
am reviewing data in
guestion 10.

Validating Data for Apr 08 - Jun 08 Question [Q010:Tomnes fromhh ks recyclng = 2]

Q010 - Tonnes of material collected through kerbside schemes from household sources by LA or its contractors Hext Question
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290000 S0.000 30000 70.000 80.000 Ho

313.400 £0.000 30000 514,000 90.000 ves

+Boks 7oom 20000 % 100.000 110.000 Yes
+ Ifixed paper & card 80,000 90000 100 110,000 120,000 Ho

+ Steel cans 90.000 100,000 10 120.000 130,000
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2. Then when | choose the Data Authorisation menu again ......

3. I am returned to the page with the development authority still selected.

4. If you choose another menu item first the Data Authorisation choice will be
lost.

24 Oct. 08 Version 1.0 Page 2 of 2



