
1. Guidance on using the Autoupload Excel tool. 

2.  
3. As shown on row2 go to the Data upload menu 

4. If using for the first time then download the XML Generator using the button to the right. 

5.  



6. You will be prompted to open, save, cancel.  It is recommended that you “save” the spreadsheet to your local drive. 

7.  
8. Navigate to the required folder and choose Save. 

9.  
10. When the download is completed you are ready to open the spreadsheet 



11.  
12. The way the spreadsheet download part of WDF works, means we need to use a macro to create the button on the 

generator that will actually create XML.  So please “enable macros” 

13.  
14. Now you can see the spreadsheet with a front tab showing you which authority you are entering data for. 

15. Showing you which period your data is for 

16. Showing you a list of all the questions in WDF and which period type, authority and country they are valid for. 

17. The list also shows the questions status as you have set it within this spreadsheet, with the default of Hold. 



18. So first, select the authority the data is for.  There may only be one authority in the drop down as it is made up of 
those authorities you have rights to enter data for.  This is checked when you created the spreadsheet but will 
also be checked when you upload the XML file. 

19.  
20. Now select the period the data is for.  This is a lookup from a list on the last “Lists” tab.  But remember WDF only 

release the next three months to data-entry, even though the list in the spreadsheet goes further. 



21.  
22. Now you either enter numbers or set up formulae in the cells to retrieve numbers for the questions.  Once you are 

happy with the data in each question set the status to “Ready for upload”.  When you press the “Create Xml 
File” button all questions with a status of “Ready for upload” will be included in the XML file.  Status of “Hold” 
and “Uploaded” will be ignored. 

23. As an example let’s look at answering question 10. 



24.  
25. Notice the layout is as it is on-line.  Also note the Authority and Period have been pulled through at the top.  Cell G1 

is the drop down for the status of this question, to determine whether it goes in the XML file. 

26.  
27. Notice Co-mingled is a list, as it is in the on-line WDF data-entry 

28.  
29. No. of households receiving a collection needs to be an integer and the spreadsheet checks for this.  I enterd a 

decimal and received the above message. 



30.  
31. So here I have entered some data and set the flag to “Ready For Upload” 



32.  
33. This is also then shown on the Home sheet. 



34.  
35. Clicking the “Create Xml File” button then opens a dialogue box asking me where I want to save it.  In this system 

the prompt is for a file of type xml.  At the OG we saw the prompt saying XLS.  If so please change it to XML 
and if that is not available then please call the helpline. 

36. Browse to the location, enter a file name, and press save. 


