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e

Guidance on using the Autoupload Excel tool.

(= Waste Data Flow Data Upload - Microsoft Internet Explorer provided by Enviros

6@ - |g, http: [ (test wastedataflow . argfimpartfimportdata, aspsx V“Ei |E| |Google ||E|

Fle Edit View Favorites Tools  Help i Links 2
W [ (@ Waste Data Flow Data Uplaad ]_‘ - dmh - [hPage v (T~
| =—— =i, —

WasteDataFlow

—
ome ————— Joaw
User:level 20 Authority Data Entry

Data Upload

Select the XML containimf =505 id by clicking on the browse button. Once you Get Xml Generator | 2 |
have selected the file, clic sload.

Select File

\( Browse.. | Process Filel

Ihttp:,l',l'test.wastedataflow.org,l'import,l'importdata.aspx

(3 € inkernet 00w v

As shown on row2 go to the Data upload menu

If using for the first time then download the XML Generator using the button to the right.

File Download

Do you want to open or save this hile?

3] Marne: ‘Widfsmlzenerator, xls
i Type: Microsaoft Excel Warksheet

From: test.wastedataflow.org

[ Open ][ Save ]h Cancel J

@ whhile files from the Internet can be useful, zome files can potentially

harm your camputer. If pou do nat truzt the source, do nat open or
zave thiz file. What's the rigk?
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6.

8.

10.

e

Save in; |@WDF V| Q> M-

by Recent
Documents

ky Docurments

by Cormputer

File name: |"v'-.-"|:|f><mll3 enerator. x|z W |

by Metwaork, | Save as ype: | Microsoft Excel wWork sheet w | [ Cancel ] _

L

Navigate to the required folder and choose Save.

Download complete

i 4
<7 Cownload Complete

W dFsmlGeneratar, xls Fram tesk,wastedataflow.org

Downloaded: 282KB in 3 sec
Download ko CADocument, ,YwidfkmliGenerator, xls

Transfer rate: 94, 0KB)Sec

[ ]iCloze this dialog box when download completes

[ Open ] [Elpen Eu:ulder] L Cloze ]

When the download is completed you are ready to open the spreadsheet
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13.
14.

15.
16.
17.
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Security Warnin

"C\Documents and Settingstgaryalfy Documents) whDFWdFkmlGenerator ., xls"
contains macros,

Macros may conkain viruses, Ik is usually safe to disable macros, but if the
macros are legitimate, wou might lose some funckionality,

¢ Disable Macros ] [ Enable Macros ] [ Maore Info

The way the spreadsheet download part of WDF works, means we need to use a macro to create the button on the
generator that will actually create XML. So please “enable macros”

E3 Microsoft Fxcel - WdfXmiGenerator. xls
@ File Edt Wew Insert Format Tools Data  Window Help Type aquestion for help v 2 & X
N EEHRS ST E B S0 v 8 s s e B -0 =B ru | =E|=EIT 0 B i 9- AR
T Tt B [ BT IR W MG WS W M) &) |f-3 | Y9 Reply with Changes... End Review... !
a2l ez Eall
AuthorityName = 7 {Please Select}
al s [ e e T e ] F e T[T T T w [T w [ w [ o T P [3F

1| WasteDataFlow Data Loader
I

3l
T |Aulhorily I {Please Selact} E
| 5 |

B |Perind {Pleasze Select} |
L7
| & |
59| Create ¥ml File
| 10|
| 11| |Question Status Period National Regions  Autherity Types
| 12| (G003 Hold Annual E/W/ANIES UA, FWCA Wi
| 13| (QO04 Hald Quartely  E/W/iNI/S UA, /W TR
| 14| Q005 Hald Quartely  EJW/NIJS UA, FWCA
| 15| |Q005a Hald Quartely 5 UA, FWEA
|16 | |Q006 Hold Cluartely E/W/NI/S UA S WA
| 17| |Qo07 Hald Quartely  E/W/iNI/S UA, /WA
| 18| (@009 Hold Cluartely i} LA,
19| |Q010 Hald Quartely  EJW/NISS UA, FWEA
|20 |Qo11 Hold Cluartely E/W/NI/S UA A WEA ANDA
21| |Q011a Hald Quartely 5 UA,
122| (@012 Hald Quartely  EJW /NI UA, FWCA
23| |Q015 Hald Quartely  EJW/NISS UA, FWEA
| 24 | |Q016a Hold Cluartely E/W/NI/S UA S WA
26| |QD1B Hald Quartely  E/W/iNI/S UA, /WA
| 26| |Q01Ba Hald Quartely S UA,
127 | (G017 Hald Quartely  EJW/NISS UA, FWEA
| 28| |Q017a Haold Cluartely 5 A
|29 | |Q018 Hald Quartely  E/W/iNI/S UA, /WA

30 Q018a Hold Cluartely s LA,
|31 (@021 Hald Quartely  EJW/NISS UA, /WEA AWDA
| 32| |Qo22 Hold Annual E/W/NI/S UA A WEA ANDA
33| |@023 Hald Quartely  E/W/iNI/S UA, /WA ANDA
| 34| |Q023a Hald Quartely 5 UA, FWCA
|35 | |Q024 Hald Quartely  EJW/NISS UA, /WEA AWDA 3
M 4wy Home Q003 004 0o0s 0053 006 007 009 010 011 011a 012 015 £ QO015a £ Q016 4 QO016a 4 Q017 £ 00173 [ Q018 £ Q018 Kﬂj( | & J_
Ready UM

Now you can see the spreadsheet with a front tab showing you which authority you are entering data for.
Showing you which period your data is for

Showing you a list of all the questions in WDF and which period type, authority and country they are valid for.
The list also shows the questions status as you have set it within this spreadsheet, with the default of Hold.
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18. So first, select the authority the data is for. There may only be one authority in the drop down as it is made up of
those authorities you have rights to enter data for. This is checked when you created the spreadsheet but will
also be checked when you upload the XML file.

E3 Microsoft Excel - WdfXmiGenerator.xls =]
5 Ei\é Edt ‘iew Insert Format Took Data  Window  Help Type aquestionforhelp = = & X
NESEROGRTH SRR A0 e 8 s sl g B y0 Bz U =El=E e s ot S AR
i“.% B T Rre 15 N W W L] @Q | ¥4 Reply with Changes... End Review,.. !
N AL R P AR A |t ap=1e)
Authorityharme  » A {Please Select}
Al B GRS [ ¢ [ F [ v T TR [ M e o PR [F
1| WasteDataFlow Data Loader
2]
[
4 |Aulhnrily {Pleasze Select} JT
A Develapment
| WCAL
E Period WAz L
Z =
|8 |
[&L | Create ¥ml File
|10 |
| 11| |Question Status Period National Regions  Autherity Types
| 12| (Q003 Hald Annual E/W/NI/S UA, /WA T
13| |Q004 Hald Quartely  EJW/NISS UA, FWEA
| 14 | |QO0& Hold Cluartely EfW/NISS UA S WA
| 16| |Q00&a Hald Quartely 5 UA, /WA
| 16| |Q006 Hald Quartely  EJW/NI/S UA, FWCA
|17 | |Q007 Hald Quartely  EJW/NISS UA, FWEA
| 18| |QO03 Haold Cluartely NI A
19| |Qo10 Hald Quartely  E/W/iNI/S UA, /WA
120 (@011 Hald Quartely  EJW/NI/S UA, FWCA AWDA
21 Q0it1a Huold Cuartely 5 Ua
22 Q012 Hold Cluartely E W/ NI UA S WA
23| (@015 Hald Quartely  E/W/iNI/S UA, /WA
| 24| |Q015a Hald Quartely  EJW/NI/S UA, FWCA
| 25| |Q016 Hald Quartely  EJW/NISS UA, FWEA
| 26 | |Q016a Haold Cluartely 5 A
|27 | (@017 Hald Quartely  E/W/iNI/S UA, /WA
| 26| |Q017a Hald Quartely S UA,
29| |Q018 Hald Quartely  EJW/NISS UA, FWEA
| 30| |Q018a Haold Cluartely 5 A
31| (@021 Hald Quartely  E/W/iNI/S UA, /WA ANDA
132 | (@022 Hald Annual E/W /NS UA, FWCA AWDA
33| (@023 Hald Quartely  EJW/NISS UA, /WEA AWDA
| 34 | |Q0Z3a Hold Cluartely S UA S WA
| 36| |Q024 Hald Quartely  E/W/iNI/S UA, /WA ANDA e
M 4 » #Home ; Q003 004 a3 0033 006 007 009 010 011 011a 012 015 £ Q015a £ Q016 4 Q016a 4 Q017 £ 00173 {0018 £ Q018a ,{_Oij( i | = Ji
1 9. Ready UM

20. Now select the period the data is for. This is a lookup from a list on the last “Lists” tab. But remember WDF only
release the next three months to data-entry, even though the list in the spreadsheet goes further.
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E3 Microsoft Fxcel - WdfXmiGenerator.xls

=i Eih‘a Edit  Yiew Insert Formab Tools Data  Window  Help Type aquestion for help v 2 & X
: c - b am. S0 o0 s st mpe [ R e e
“.g e T [ T LY W o W5 WINE By (-3 ] ¥ Reply with Changes.., End Reviewt,..

_ P2 ez Sal
Period = 7 {Please Select}
al s [ e e T e ] F e T[T v T T w [ Tw [ w [ o T P [3F

1| WasteDataFlow Data Loader
I

]
T |Aulhorily Development |
| 5 |

B |Perind {Pleasze Select} = A
7 May 08 A~
? Apr 08 =
e Mar 05 -

9 Create j Feb 03 ]
| Jan 08 T

Dec 07

| 10 | Mow 07
| 11| |Quest gf(tlluli! FETIU ] : thority Types
| 12| (G003 Hold Annual E/W/ANIES UA, FWCA Wi
| 13| (QO04 Hald Quartely  E/W/iNI/S UA, /W TR
| 14| Q005 Hald Quartely  EJW/NIJS UA, FWCA
| 15| |Q005a Hald Quartely 5 UA, FWEA
|16 | |Q006 Hold Cluartely E/W/NI/S UA S WA
| 17| |Qo07 Hald Quartely  E/W/iNI/S UA, /WA
| 18| (@009 Hold Cluartely i} LA,
19| |Q010 Hald Quartely  EJW/NISS UA, FWEA
|20 |Qo11 Hold Cluartely E/W/NI/S UA A WEA ANDA

21 Q011a Huold Quartely 3 A

22| Qo2 Hald Quartely  EJW /NI UA, FWCA
23| |Q015 Hald Quartely  EJW/NISS UA, FWEA
| 24 | |Q016a Hold Cluartely E/W/NI/S UA S WA
26| |QD1B Hald Quartely  E/W/iNI/S UA, /WA

26 Q016a Hold Cluartely s LA,

27| |e017 Hald Quartely  EJW/NISS UA, FWEA
| 28| |Q017a Haold Cluartely 5 A
|29 | |Q018 Hald Quartely  E/W/iNI/S UA, /WA
| 30| |Q01Ba Hald Quartely S UA,
|31 (@021 Hald Quartely  EJW/NISS UA, /WEA AWDA
| 32| |Qo22 Hold Annual E/W/NI/S UA A WEA ANDA
33| |@023 Hald Quartely  E/W/iNI/S UA, /WA ANDA
| 34| |Q023a Hald Quartely 5 UA, FWCA
|35 | |Q024 Hald Quartely  EJW/NISS UA, /WEA AWDA 3
M 4 » My Home Q003 004 0o0s 0053 006 007 009 010 011 011a 012 015 £ Q015a £ Q016 4 Q016a 4 Q017 £ Q0173 Q018 £ Q018a Kﬂj( i | = J_

21 i Ready UM

22.  Now you either enter numbers or set up formulae in the cells to retrieve numbers for the questions. Once you are
happy with the data in each question set the status to “Ready for upload”. When you press the “Create Xml
File” button all questions with a status of “Ready for upload” will be included in the XML file. Status of “Hold”
and “Uploaded” will be ignored.

23. As an example let’s look at answering question 10.
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E3 Microsoft Excel - WdfXmiGenerator. xls

@ File Edit View Insert Format  Tools Data  Window  Help Type aquestion For help (v o @ X
N EH ST E s AR S8 i gee B s Bl u == e, e 5 A B
E Tt P T IC7or M0 [ W o M - @;H ¥ Rephy with Changes.., Engewew...!

TAEE AR =TI |

Q10Status = #& Hold
A B | c [ i [ E [ F | G
Q010 : Tonnes of material collected through kerbside schemes from household Hold -
sources by LA or its contractors

El

3 Data for Development for Sep-07

Tonnage collected Tonnage Collected
Tonnage collected| for recycling but e Tonnage Collected|  for reuse but Collected Co-
A receiving a z 5
for recycling actually callection for Reuse actually rejected / mingled?

rejected/disposed disposed

No. of households
Material

5 |Green glass

6 |Brown glass

7 |Clear glass "

g |Mixed glass

9 |Paper

10 [Card

11 |[Books

12 |Mixed paper and card

13 [Steel cans

=

Aluminium cans

15 |[Mixed cans

16 |Plastics

=

Textiles and footwear

[=]

Co mingled materials

]

Green waste only

2

[

Other compostable waste

21 Woad

2

[

Furniture

23 |Rubble

~

< m Hame /oo03 { Qoo+ /Qo0s £ Qoosa /G006 4 Q007 £ Q009 5,0010 /0011 £ 00lla /0012 /0015 / Q015a / Q016 / Qolsa / Q017 / Q0172 { Q018 £ Q0l8a £ Qoz:[< | 3

24. Ready UM

25. Notice the layout is as it is on-line. Also note the Authority and Period have been pulled through at the top. Cell G1
is the drop down for the status of this question, to determine whether it goes in the XML file.

3 Data for Development for Sep-07

Tonnage collected No. of households Tonnage Collected

. Tonnage collected| for recycling but . . Tonnage Collected| for reuse but Collected Co-
Material . receiving a N .
for recycling actually " for Reuse actually rejected / mingled?
. . collection "

rejected/disposed disposed
4
5 |Green glass -

26 B |Brown glass o
. I

27. Notice Co-mingled is a list, as it is in the on-line WDF data-entry

Error. Entering Data

Q Please enter a number of households between 0 and 1000000,

uetry | [ Cancel
28.

29. No. of households receiving a collection needs to be an integer and the spreadsheet checks for this. | enterd a
decimal and received the above message.
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E3 Microsoft Fxcel - WdfXmiGenerator.xls
Ei\é Edit  Yiew Data  Window

BT I T ET AP Y e IR eI P X

Insert  Format  Tools Help

<0 .00
! a0 a0

B i Arial

30.
31.

EIFIP o P8 P Tor W M s W 20 W 21, ) @a | ¥ Reple with Changes.., End Review, . !
: ; : i

Q105tatus | =

~ Re

ady For Upload

RN e s M e Ao J == AR ]

A

B

©

D

[ E

[ i

&3l

3 Data for Development for Sep-07

Q010 : Tonnes of material collected through kerbside schemes from household
sources by LA or its contractors

Ready For Upload

Material

Tonnage collected
for recycling

Tonnage collected
for recycling but
actually
rejected/disposed

No. of households
receiving a
collection

Tonnage Collected
for Reuse

Tonnage Collected
for reuse but
actually rejected /
disposed

Collected Co-
mingled?

5 |Green glass

100

1

20000

200

10

Mo

6 |Brown glass

~

Clear glass

=]

Mixed glass

9 |Paper

10 [Card

3000

11 |[Books

12 |Mixed paper and card

13 [Steel cans

=

Aluminium cans

m

Mixed cans

o

Plastics

=

Textiles and footwear

400

25

18 |Co mingl

| materials

]

Green waste only

20 |Other

waste

21 Woad

2

[

Furniture

2

w

Rubble

M4 v My Home

Ready

00Sa

O1la 015

Q015a £ Q016 4 Q0163 4 Q017 £ Q0173

016 £ Q0isa / Qoz:|<

So here | have entered some data and set the flag to “Ready For Upload”
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E3 Microsoft Fxcel - WdfXmiGenerator.xls

@ Eih‘a “di Wiew Insert  Formak  Took  Data  Window  Help

=] =N b am. S0 o0 s st mpe [
_i__..] hat | 'i_d FE o T W W3 W WL d:] ma | ¥ Reple with Changes.., End Review, . !

: i‘?IE%E%I%E%EIK?._\@\QIE&F&;IE@!
E9 = i3
al s [ ¢ [T o [PPETT] 0 F [ e [ A [ v [T o T w [t T w [ v ol P [F

1| WasteDataFlow Data Loader
I

]
T |Aulhnrily Development |
| 5 |

g |Perind Sep 07 | =
L7
| & |
29| Create ¥ml File | _I
| 10|
| 11| |Question Status Period National Regions  Autherity Types
| 12| (G003 Hold Annual E/W/ANIES UA, FWCA |
| 13| (QO04 Hald Quartely  E/W/iNI/S UA, /W TR
| 14| Q005 Hald Quartely  EJW/NIJS UA, FWCA
| 15| |Q005a Hald Quartely 5 UA, FWEA
|16 | |Q006 Hold Cluartely E/W/NI/S UA S WA
| 17| |Qo07 Hald Quartely  E/W/iNI/S UA, /WA
| 18| (@009 Hold Cluartely i} LA,
19| (G010 Ready For Upload Cuartely  E/W/NI/S UA WA
|20 |Qo11 Hold Cluartely E/W/NI/S UA A WEA ANDA

21 Q011a Huold Quartely 3 A

22| Qo2 Hald Quartely  EJW /NI UA, FWCA
23| |Q015 Hald Quartely  EJW/NISS UA, FWEA
| 24 | |Q016a Hold Cluartely E/W/NI/S UA S WA
26| |QD1B Hald Quartely  E/W/iNI/S UA, /WA
| 26| |Q01Ba Hald Quartely S UA,
127 | (G017 Hald Quartely  EJW/NISS UA, FWEA
| 28| |Q017a Haold Cluartely 5 A
|29 | |Q018 Hald Quartely  E/W/iNI/S UA, /WA
| 30| |Q01Ba Hald Quartely S UA,
|31 (@021 Hald Quartely  EJW/NISS UA, /WEA AWDA
| 32| |Qo22 Hold Annual E/W/NI/S UA A WEA ANDA
33| |@023 Hald Quartely  E/W/iNI/S UA, /WA ANDA
| 34| |Q023a Hald Quartely 5 UA, FWCA
|35 | |Q024 Hald Quartely  EJW/NISS UA, /WEA AWDA 3
4 » »]\Home /0003 Q004 4 QO0S 4 QO0Sa 4 Q006 4 Q007 £ Qo009 £ Q010 /001l £ Qolla Q012 {0015 £ QoiSa £ Q0i6 £/ Q0l6a 4 Q017 4 O0i7a {0016 £ Q0iga 4 Qoz:|< i | =l

32. Ready UM

33. This is also then shown on the Home sheet.
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File Save

Save in: |E;|WDF v|@vﬂ|ﬁ>{ i EH ~ Tools~

My Recent
Dacuments

&l

o

@ i
[m])

-

My Documents

-

Ler

=
=
i1
o
=
f=

p

L

File name: ||:IE'-.-'_SE|:|EI? s | [ 2ave ]

My Metwork,

Places Save as bype: |><ML Data {*,xml) e | P ]
34. A

35. Clicking the “Create Xml File” button then opens a dialogue box asking me where | want to save it. In this system
the prompt is for a file of type xml. At the OG we saw the prompt saying XLS. If so please change it to XML
and if that is not available then please call the helpline.

36. Browse to the location, enter a file name, and press save.



