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LEVEL 35 (L35) ROLL DOWN REQUEST FOR WASTEDATAFLOW (WDF)
Guidance for Local Authorities
· Local Authorities should complete Section 1, Section 2 and Section 3
· Welsh Government & Natural Resources Wales will complete Section 4.
· In Section 1, the person completing the form should be the Head of Waste Function/Head of Service in an Authority.  If sending the form electronically, an electronic signature is required.  If another person from the local authority is sending the form by e-mail it should be copied to the author of the signature on the form.
· In Section 2 you need to outline what section of that question you are changing, what you are changing it from and what you are changing it too (usually tonnage information).
· In Section 3 you need to outline how this error occurred and the measures you are putting in place to prevent this happening again.
· Just stating that you think that there is something wrong with the data and you need to look at it will not be good enough to get approval for L35 roll down.

· Data amendments will only be approved if all information has been completed.

· Data amendments will only be approved if Local Authority agrees to roll data back up to Level 30 within 5 working days of roll-down from Level 35.
· Please e-mail or send a hard copy of this form to relevant NRW officials (details at end of this form).
· Welsh Government & Natural Resources Wales will make a decision within 5 working days to consider the request for L35 roll down.
· A local authority may make data changes at any time during the scheme year, as long as this is agreed by Natural Resources Wales and Welsh Government. However Natural Resources Wales may recommend adjustments to subsequent quarter’s data to offset discrepancies depending on the circumstances.

· A local authority is unable to submit a request for any further data changes to a scheme year after the 31st July, when data will be finalised for the scheme year. Future scheme years may be subject to adjustments if discrepancies are discovered that are applicable to a scheme year that has been finalised.
Deadlines for local authority data submission and Natural Resources Wales validation
	Scheme year
	Data Period
	Local authority reporting deadline (LAS/LART) (Level 30)
	Natural Resources Wales validation deadline
	LAS draft reconciliation deadline 
	LART validation period end

	Quarter 1
	1 Apr- 30 Jun
	31 Jul
	31 Aug
	17 Sept
	31 Oct

	Quarter 2
	1 Jul – 30 Sept
	31 Oct
	30 Nov
	17 Dec
	31 Jan

	Quarter 3
	1 Oct – 31 Dec
	31 Jan
	28 Feb
	18 Mar
	30 Apr

	Quarter 4
	1 Jan – 31 Mar
	30 Apr
	31 May
	17 Jun
	31 Jul

	Notes

	All deadlines will occur on the dates listed unless they fall on a weekend. Where they fall at the weekend the deadline will be the first Monday following these dates.


Section 1

	Name of authority:
	

	Name of Head of Waste Function/Head of Service  making request:
	

	Signature of Senior Waste Manager making the request:
	

	Scheme year of request:
	

	Period (quarter) of request
	

	Date of request:
	


Section 2
	Questions on WDF
	Amend question? Y/N
	Do you have amendments available? Y/N
	Give details of changes to be made, please include figures

	Q10
	
	
	

	Q11
	
	
	

	Q12
	
	
	

	Q16
	
	
	

	Q17
	
	
	

	Q18
	
	
	

	Q23
	
	
	

	Q24
	
	
	

	Q25
	
	
	

	Q26
	
	
	

	Q33
	
	
	

	Q34
	
	
	

	Q69
	
	
	

	Q100
	
	
	

	Can you ensure amendments are complete and returned to NRW (Level 30) within 5 working days? Y/N
	


Section 3

	Outline the measures put in place to prevent this data error happening again:

	


Section 4
	Date received by Natural Resources Wales (NRW):
	

	Name of Assessor (NRW):
	

	Date received by Welsh Government (WG):
	

	Name of Assessor (WG):
	

	Type of form Electronic/Hardcopy:
	

	Form complete Y/N:
	

	L35 roll-down Approval Given Y/N:
	

	IF APPROVAL GIVEN

	Date of L35 roll down approval:
	

	Date of L35 rolled down:
	

	Deadline of data rolled back up to L30 by Local Authorities:
	

	IF APPROVAL REJECTED

	If ‘NO’ for above why:
	

	Date of L35 roll down rejection:
	

	If rejected date returned to local authority
	

	Requested information for re-assessment (details above):
	


PLEASE SEND THIS FORM TO:

(Do not forget that if you are e-mailing this form that it is copied to the Head of Waste Function/Head of Service in a local authority and that it contains their electronic signature

John Fry
EPP Team

Natural Resources Wales

Cambria House
29 Newport Road 

CARDIFF 

CF24 0TP
e-mail: john.fry@naturalresourceswales.gov.uk
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